
 

 

Bookkeeping Training 
 

Welcome to the Bookkeeping Training. 

In the world of business it helps to keep tabs on everything you do with the resources you have on 

hand. This can be in the form of money or it could be in terms of raw materials or even assets that 

one has. Regardless of what these resources are, it’s always a good idea to keep tabs on expenses 
and expenditures as much as possible; especially for austerity and effective record keeping 

purposes. The job of recording, storing, and keeping these records falls to the shoulders bookkeeper. 

In a world where every dollar counts and knowing where each dollar ends up is just as important, 

the job of the bookkeeper is a never-ending but extremely important one to fulfill. 

 

Certainly, significant enough that the demand for more individuals who are capable of fulfilling the 

role of the bookkeeper in their business is growing more and more even in the face of automation. 

To meet this demand, we’ve created a new Bookkeeping Training Course to help educate willing 

learners to meet the demands of bookkeeping in the modern age. 

 

 

 



Course Overview  

You will spend the first part of the session getting to know participants and discussing what will take 

place during the workshop. Students will also have an opportunity to identify their personal learning 

objectives. 

 

This one-day workshop will help you teach participants how to: 

 Learn how to utilize modern technology to aid in their work 

 Create and catalogue records of transaction 

 Have full knowledge of expenditures and how to save money 

 Maintain up to date information of everything with money is valuable to a business 

 How to use the data given to them to appraise business ventures 

 

Utilise Modern Technology To Aid In Their Work 

Part of their initial training, Bookkeeping Trainees are shown examples of software that can be used 

and go through a brief overview of what these programs are capable of. 

 

Create And Catalogue Records Of Transactions 

In this session offers tried and tested methodologies and strategies to quickly and easily record 

everything and do so in such a manner that they’re easy to read utilise later on. 

 

Monitor The Flow Of Income For A Business 

Bookkeeping allows businesses to find out what money was used for what purpose. As this is a basic 

function of the Bookkeeper, those undertaking this training course will be taught how to perform 

this function as well as strategies on how to improve this process. 

 

Have Full Knowledge Of Expenditures And How To Save Money 

As the person overseeing a fair amount of a businesses’ finances, it is therefore the roll of the 
Bookkeeper to not only observe and record expenditures but also devise strategies to save money 

and cut costs by diverting funds away from dead ends, streamlining expenditures, and plugging loss 

avenues. A complicated task to be sure, but one that the participants in this session must learn to 

help streamline their business’s operation and functions. 

 

Protect Valuable Business Assets 

In this session, participants will learn how to understand the number of assets within their business 

and appraise their monetary value, enabling businesses to be more conscious and cautious in how 

they use, deploy, or otherwise handle their assets in the most responsible way possible. 



 

Appraise Risky Business Ventures 

Lastly in this session, participants are taught how to use the data given to them to appraise business 

ventures and give substantial reports on these ventures including risks and potential rewards 

involved in these ventures to their superiors to ensure that these individuals make the most 

informed decisions possible, or at least inform them of the very real risks involved in attempting 

these ventures. 

 

Workshop Wrap-Up 

At the end of the course, students will have an opportunity to ask questions and fill out an action 

plan. 

 

 

 

 

 

Visit https://paramounttraining.com.au for more information or call 1300 810 725 


